
 

 

Quick Reference Guide 

Pause and Resume a Test Session or Student 
 

How to… Steps Screenshots 
Pause a test 
session 
 
This feature is 
useful in a 
scenario where 
you need to stop 
all students from 
progressing with 
an exam. For 
example, during a 
fire alarm. 

Go into test session if not 
already there. 
 
1. Select Pause session. 
 
2. Enter the Details 
(optional). 
 
3. Select Confirm. 
 
This action will stop the 
session for all students. 
Until the session is 
resumed by the 
invigilator, all students 
will be unable to see or 
answer items.  

 

 

Resume a test 
session 

1. Select Resume session. 
 
 
 
 
 
 
2. Enter the Details 
(optional). 
 
3. Select Confirm. 
 
 
 
 
 
4. Select Yes.  
 
This action will resume 
the test for all students in 
the session. 
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Quick Reference Guide 
Pause a student  

 
 
 
 
1. Click on the box next to 
the student’s name. 
 
2. Select Pause candidate. 
 
 
 
 
 
 
 
3. Enter the Details 
(optional). 
 
4.  Select Confirm.  

 

 

Resume a 
student 

 
 
 
1. Select the student 
 
2. Select Resume 
candidate. 
 
 
 
 
 
 
 
3. Enter the Details 
(optional). 
 
4. Select Confirm. 
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