
 

 

Quick Reference Guide 

Create and Start a Test Session 
For the student registration process, the invigilator will need to provide students with the session code, the School 

ID and optionally a Class Code, usually by writing them on the board. 

• Session code is created by the invigilator from the instructions below.  

• School ID can be found by the invigilator using the steps on page 2 of this guide. 

• Class codes are created by the teacher or school. They are used by schools that enter many students and 

want certificates sorted by class. 

 

How to… Steps Screenshots 
Create a test 
session 

1. Log into the online 
Competition 
agc.au.insights.janison.com 
This takes you to the 
dashboard (home page).  

  

 
 
 
 
 
 
2. Click Create New 

Competition Session. 
 
 
 
 
 
3. a. You are able to select 

the school campus (if 
multi-campus) that the 
session is to be created 
for.  
b. You are able to select 
the invigilator, if you’re 
creating the session for 
other teachers and/or 
classes.  
c. The session name can 
be used to help you 
differentiate classes. 
 
If you are creating sessions 
in advance, note the 
session code and the 
class/group it has been 
created for.  
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4. If you are creating the 
session immediately prior 
to the students 
competing, click View Test 
Session and write the 
session code somewhere 
where it is visible to all 
students.  
If you are creating sessions 
in advance, note the 
session code and the 
class/group it has been 
created for.  

 
5. To return to a previously 

created Test Session click 
on the Session Code on 
the dashboard to enter 
the session. 

 

 

 

 

Start a test 
session 
 
You can either 
wait till all/most 
students have 
read the 
Instructions and 
are ready to 
answer the 
questions, or 
start the session 
at the beginning 
of the class 

When you are ready for 
students to start, select Start 
Session. 

 

 

Monitor a 
session 

All students’ progress can be 
seen in the dashboard after 
clicking a particular session. 

 

 

 

Note:  

• Best practice for managing session codes is to create one session code per test room. 

• There is no minimum or maximum number of test sessions that a teacher/school can create. 
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Find your School ID  
 

How to… Steps Screenshots 
Find your School 
ID 

1. Log into the online 
Competition 
agc.au.insights.janison.com 
if not already there.  

  

 
 
 
 
 
 
 
2. Click on your name on the 

top right corner of the page. 
 
 
 
 
 
3. Click on My Account and 

you will see your school 
name, followed by a number 
in brackets. This number is 
your School ID. 

 
Note: most School IDs are 5 

digits only.  
E.g. 00001  
 
If your School ID ends with a 

letter, please include this 
also.  

E.g. 00001-D 
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