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How to correct a student’s name 
 

If a student misspells their name, or uses only lower-case letters, the teacher can correct this. This 

correction can wait until after the student sits the Competition.  

To determine if you have any students with this issue, click on the Manage People icon on the top left 

corner of the screen. Invigilators will see a list of students who have registered for your school. 

Contact Teachers should select Students to see the list of students.  

 

 

Click on the search button. 

 

 

Select your school from the drop down menu. Click search. You should now see a list of all students 

who have registered for your school. 
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Alternatively, you can fill in the student’s name (can be just the beginning of the first name or last 

name). Click Search. You should now see a list of all students meeting your search criteria.  

 

 

Click on the student’s name to go to the student’s profile. 
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Select the Actions menu on the right and then select Edit Student from the dropdown. 

 

 

Click into the student’s name and make the corrections. When all corrections have been made, click 

Save Student. 

 


